
semester and may earn a maximum of two credits for the extern-
ship. If a student applies for a two credit individual externship, the
student may enroll and complete both credits in one semester or,
with permission, enroll and complete one credit per semester over
the course of two consecutive semesters.

The externship will be grades on pass/fail basis (e.g. E, HP, P, F).
The evaluation will be based on the student’s satisfactory perform-
ance of the tasks assigned by the supervising attorney, the mainte-
nance of a journal (which is mandatory component), and the
student’s meeting at least twice during the semester with the facul-
ty member, or the Director of Externships, either in a one-on-one
conference or in a joint meeting with other externs.At these con-
ferences the students will discuss their field placement experiences.

The total work hours of the student in the field placement will be
a minimum of 50 hours per credit earned (i.e. 50 hours for one
credit and 100 hours for two credits).This includes any additional
work the faculty may assign such as the time spent preparing jour-
nal entries and time spent in the student/faculty meetings.
Determination of successful completion of the program will be
the responsibility of the supervising faculty member, who will
consult with the supervising attorney.

Note: Contact the Director of Externships with questions about the
Individual Supervised Externship or other externship programs.

LSU-SOUTHERN UNIVERSITY CO-OP PROGRAM
Full-time LSU law students may apply to participate in the LSU-
Southern Co-Op Program during the fall and spring semesters.
Credit is given for approved courses in which a grade of “C” or
better is earned.All credit is transferred on a pass/fail basis.

Applications must be approved by the Associate Deanand forms
are available in the Office of Admissions and Student Records.To
complete registration at Southern University, students must pres-
ent their approved application and a copy of the current semester’s
paid fee bill to the Southern University Law School Registrar’s
Office for processing.

LSU LAW STUDENTS TAKING GRADUATE LEVEL COURSES
Students wishing to pursue course work in other departments of
the University must obtain special permission from the Associate
Dean for Academic Affairs.

Students may take graduate level courses in other departments of
the University for credit toward the J.D. degree. Such credit is lim-
ited to six hours.A student may not take these hours in addition
to those taken in joint degree programs.Any paper(s) written in
such a course will not satisfy the upperclass legal writing require-
ment of the Law Center.The Law Center will assign a grade of
“P” (pass) and award course credit for any such course in which
the student receives a grade for which the student would receive
graduate credit. For such courses in which the student receives a
grade for which graduate credit would not be given, the student
will not receive credit for the hours toward the J.D. degree, and
the grade indicated on the transcript will be “F” (fail). Courses in
other departments undertaken for Law Center credit require
approval of the Associate Dean for Academic Affairs.
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LSU LAW STUDENTS (STUDY AT ANOTHER LAW SCHOOL)
Law Center students wishing to attend another law school on a
nonmatriculating basis must meet the following requirements:

1. The other law school must be accredited by the American Bar
Association.



2. Students must obtain the approval of the Associate Dean, by
submitting an email to the Associate Dean, outlining the rea-
son(s) for the request and attaching a copy of the academic pro-
gram of the other school. Students on probation (overall
average below 2.0) or watch group (semester average below
2.0) are not eligible.

3. Students may take no more than 15 credit hours per semester,
nine credit hours per summer session, or 31 credit hours total
at another law school.The course selection must be previously
approved by the Associate Dean.

4. Students can earn the award of transfer credit in a non-matric-
ulating status only for courses in which they earned a grade
equal to or better than a “C”, a 2.0, or the equivalent of a “C”.

5. Students may appeal to the Executive Committee if the
Associate Dean for Academic Affairs determines that the grade
earned in such, non-matriculating status was not sufficient to
satisfy the “C” . 2.0, or equivalent requirements.

6. No credit can be awarded based on a “pass/fail” grade earned
in a non-matriculating status if the course could have been
taken on a graded basis. Otherwise, credit for a “pass” can be
earned in a non-matriculating status at another ABA approved
law school.

7. An official transcript must be forwarded to the Law Center at
the end of the program to receive credit.

8. Graduating seniors must register with the Law Center for their
last semester as “Degree Only” (paying the diploma fee and any
accounts receivable with the University) and must coordinate
with the visited school to have all grades reported to the Office
of Admissions and Student Records within the grade deadlines
set forth by the Paul M. Hebert Law Center. Grades received
after the deadline will delay graduation until the following
semester.To graduate, a student must also complete the Law
Center‘s Trial Advocacy program and complete degree require-
ments within four calendar years.

Students are not eligible for financial aid through the visiting
school. LSU will only award aid if approved by the Director of the
Office of Undergraduate Admissions and Student Aid.

EXAMINATIONS, GRADING, AND
TRANSCRIPT OF ACADEMIC RECORD

EXAMINATIONS
Anonymous ExamTaking and Grading—Examinations are given
and graded anonymously. Before the end of each semester, each
student is assigned a random number with which to identify his or
her examination paper in all exams for that semester.The papers
are graded and the grades may be posted with that number only.
Any deliberate breach of anonymity is a violation of the Honor
Code.

Computers—Personal laptop or notebook computers may be used
to take examinations at the discretion of the professor. Microsoft
Windows and Apple OS X –based computers are allowed and
must be running a supported operating system version as deter-
mined by the exam software vendor. CurrentlyWindowsVista,

Windows 7, OS X 10.5 Leopard, 10.6 Snow Leopard, and 10.7
Lion are allowed.Virtualized operating systems are not allowed.
OS X on non-Apple hardware orWindows on Apple hardware is
not allowed.

Prior to taking any exams by computer, students are required to
download, install, and test the exam security software.The
approved examination software must be used for all in-class exam-
inations taken on computer. Exam computers are required to have
wireless Internet access and to connected to the LSU wireless net-
work as all completed examinations will be submitted by means of
wireless internet.

Students will identify their exam using their assigned random
number.

Exam Schedule—The examination schedule for each semester is
contained in the registration information distributed by the Office
of Admissions and Student Records and is also posted on the web
and bulletin boards.The schedule may not be changed without
the approval of the Associate Dean. Freshman exams begin at 1:30
p.m., and upperclass exams at 8:30 a.m.

Honor Code—The conduct of examinations is governed by the
provisions of the Honor Code. Students are not allowed to use or
bring to the examination room any material not expressly author-
ized by the instructor. Once the exam has been given out, stu-
dents may not leave the room without the instructor’s permission.
Students should avoid even the appearance of a violation of the
Code and should report to the Associate Dean any facts that may
amount to such a violation.

Rescheduling Exams—A student who is physically unable to take
an exam due to serious illness or other extreme emergency may
be permitted by the Associate Dean to reschedule the exam for a
later time. In order to preserve the anonymity of the exam
process, the student should not inform the professor.The student
must call the Associate Dean or the Law Registrar before the
exam is scheduled to begin.A doctor’s written excuse is required
in all cases of illness.The doctor may be requested later to verify
the seriousness of the student’s illness. Except in extraordinary cir-
cumstances, make-up exams will be admininstered after the exam-
ination period. Make-up examinations for students with approval
are handled by the staff of the Law Registrar’s office.

Exam Deferral Policy—Students may defer any exam that is
scheduled to occur on the same day as any other exam. Students
scheduled for exams on consecutive days may defer any of the
consecutively-scheduled exams, provided that the students are lim-
ited to a maximum of two (2) such deferrals per semester. All
deferral requests must be made in accordance with procedures
developed by the Law Registrar.

Students will be allowed to alter deferral requests after any date
designated by the Law Registrar only with the permission of the
Associate Dean for Academic Affairs. In the event a student drops
one or more courses eliminating the consecutive examination
schedule that justified the deferral, the student must take the
examinations as originally scheduled. Students are bound by the
Honor Code to notify the Law Registrar that the student is no
longer eligible to deter an examination.

To defer an examination, a student must complete and sign an
Exam Deferral Form (which can be found the LSU Law website)
and submit the signed form to the Law Registrar’s Office (room
202).
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